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HHIIGGHHLLIIGGHHTTSS  OOFF  QQUUAALLIIFFIICCAATTIIOONN  
   

 Highly organized, results oriented professional 
 Strong interpersonal and communication skills 
 Motivated self-starter with exceptional attention to detail 
 Well-tuned ability to foresee potential problems and solve them quickly 
 Members of two boards for non-profit corporations 
 Knowledge of law and legal profession 
 Multiple award-winning producer of theatre and costume designer 
 Top salesperson for 1992, 1998 and 1999 
 Experienced at team building and getting production teams to work together as an ensemble  
 Speaker at conferences on marketing/publicity 
 Experienced on PC and Mac computers 
 Trained in Microsoft Word, Excel, Access and PowerPoint 
 Well-versed in Photoshop, Quark, Illustrator and Dreamweaver 
 Professional Graphic Designer and Photographer 

  
PPRROOFFEESSSSIIOONNAALL  EEXXPPEERRIIEENNCCEE  
 

Humanitarian Work 
 Kenya, East Africa       August 2007 
 Summary: I was the team leader of a 21-person team that traveled to Kenya and partnered with Discover the World –  
 www.discovertheworld.org, for a 10-day humanitarian mission to Nairobi and Gilgil.  Our purpose was to work with the  

Shepherd’s Home Children’s Sanctuaries, which foster and educate children orphaned by A.I.D.S., as well as with Day  
Spring School located in a slum on the outskirts of Nairobi.  Our team worked on building projects at the orphanages and  
at the school, as well as coordinated special activities, events and sports with the children and teachers.  

• Organized travel arrangements and additional safari for a 21-member team 
• Facilitated relationships between team members, including team trainings, team service project & other events 
• Trained team in cross-cultural relationships, trip preparation and assisting with passports/visas and vaccinations 
• Supervised raising $65,000 in team funds as well as created and managed team budget 
• Maintained relationship between home church and partner organization 

 
Brazil, South America       July 2007 

Summary: I was the team leader of a 17-person team that traveled to Brazil for 8 days, partering with a local church there 
that leads medical missions down the Amazon River.  The church has four boats that offer medical and dental care, as well as 
a pharmacy, to the villages in the upper Amazonas.  My teams worked with Brazilians to organize the villagers and check 
them in for medical care as well as coordinated donations of clothes, toys, etc., and entertained the children with games, crafts 
and sports while their relatives were treated.  Additionally, we taught family planning under the trees in the jungle. 
• Organized travel arrangements for a 17-member team 
• Facilitated relationships between team members, including team trainings, team service project & other events 
• Trained team in cross-cultural relationships, trip preparation and assisting with passports/visas and vaccinations 
• Supervised raising $30,000 in team funds on an individual and group basis as well as managed team budget 
• Maintained relationship between home church and partner organization 

  
Zimbabwe, Southern Africa      July 2006 

Summary: I was the team leader of an 8-person team that traveled to Zimbabwe for 3 weeks to support Lasting Impressions 
Wilderness Training - http://www.lastingimpressionszim.org/, a camp that teaches leadership skills to Zimbabwe youth.  
Additionally, we served as camp counselors at Rifa, an environmental education camp on the Zambezi River flood plane, and 
we assisted staff and visited patients at Sanyati Baptist, a rural mission hospital. 
• Organized travel arrangements and additional travel for a 8-member team 
• Facilitated relationships between team members, including team trainings, team service project & other events 
• Trained team in cross-cultural relationships, trip preparation and assisting with passports/visas and vaccinations 
• Supervised raising over $25,000 in team funds on an individual and group basis 
• Set the team budget and distributed team funds 
• Maintain relationship between home church and partner organization 
• Attended board meetings and assisting in strategizing the fundraising efforts for Lasting Impressions  



Kenya, East Africa July 2005 
Summary: I was part of a 12-person team that traveled to Kenya for 5 weeks and partnered with African Enterprise: 
http://www.africanenterprise.org/.  African Enterprise brought in over 150 internationals from 20 countries, paired us with 
over 500 Kenyans, mixed everyone up to create smaller multi-national teams, divided the city of Nairobi into zones and 
services those zones with whatever they needed.  I worked in the city centre of Nairobi and some outskirt slums. 
• Partnered with A.E. as well as 120 internationals from 20 countries plus approx. 500 Kenyans 
• Worked on building projects in Korogocho slum 
• Visited A.I.D.S. patients in Korogocho and Soweto slums 
• Taught leadership skills and time management in middle and high schools 
• Assisted with teaching A.I.D.S. education in high schools 
• Ministered at juvenile and adult prisons 
• Supported local Christian college ministries 
• Participating in sports ministries and courses on relationships for college students 
• Organized travel arrangements and additional travel/safari for my 12-member U.S. team 
 

Graphics Coordinator  2004 to present – Encino, CA 
 The Rutter Group  

• Sole graphic designer for one of the top legal publishers in California 
• Create all marketing materials and update hundreds of marketing pieces on an ongoing basis 
• Advise regarding company’s marketing campaigns, product placement and pricing, including making decisions  about 

where to place ads and determining new e-marketing strategies 
• Redesigned corporate website with web designers over the course of 3 mos., including redesigning the website 

navigation making it much more user-friendly and the information more easily accessible 
• Created a new monthly e-newsletter that I design each month as well as manage the subscriptions, which I have helped to 

cultivate to over 5,000 subscribers 
• Created a system whereby the entire sales force can access all marketing materials in an electronic format 
• Coordinate the collection of product information to disperse to sales representatives 
• Responsible for creating and placing ads in legal journals 
• Photographer for images of company’s products used in marketing materials and company ID cards 

 
Account/Sales Representative       1991 to 2005 – Encino, CA  
 The Rutter Group  

• Sold law books, audio/visual materials and continuing legal education 
• Created new contacts and accounts as well as maintained over 4,000 accounts for attorneys, judges and law firms 
• Developed relationships with large law firms, corporate libraries and individual attorneys 
• Displayed products at trade shows and seminars 
• Trained new sales representatives on sales techniques and our computer ordering system 
• Wrote a company training manual for new sales representatives 
 

Artistic & Corporate Board Member/Director of Marketing/Graphic Designer 1996 to 2007 – North Hollywood, CA 
The Road Theatre Company 

• Wrote the grant to the Cultural Affairs Department that gave the theatre a historic building rent-free 
• Co-administered a full spectrum of arts programming from visual art to live theatre performances to dance  
• Co-managed a 100-member theatre company 
• Produced theatrical productions: 

o Maintained production calendar  
o Created and supervised production budgets 
o Aided in the creation of overall production design 
o Advised and assisted directors as well as supervised the casting of productions 
o Coordinated communication and tasks of artistic/production staff as well as ushers 

• Created and maintained relationships with major newspapers and members of the press as the official publicist 
• Supervised all marketing campaigns to increase audience attendance 
• Served as the resident graphic designer and production photographer 
• Created and maintained website as well as e-newsletter with web designer 
• Awards:  Over 100 awards given to the company during my tenure, including the 1999 L.A. Drama Critics Circle’s 

prestigious Margaret Harford Award for Sustained Excellence in Theatre and 2003 Back Stage West Landmark Award 
for Excellence in Theatre  

  
EEDDUUCCAATTIIOONN  
 

Bachelor of Arts, Theatre Arts – 1994 
California State University Northridge 
 

Graphic Design & Computer Applications 
Santa Monica City College  
 

Photography 
Los Angeles Pierce College  

HHOOBBBBIIEESS  &&  IINNTTEERREESSTTSS  
 

I have a passion for photography – my photographs have been in magazines, newspapers and displayed in art galleries.  I also enjoy 
screenwriting, producing theatre, costume design and traveling, having been to over 20 countries. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


